[Tpunoxxenue K npukasy
MBJIOY /¢ «Konocok»
.ox/n 20 pazbesn
ot 14.01.2022 Ne 1x

Koaekc 3Tuku ciayxe0Horo noseaenuss padorunkos Mb10Y
/¢ «Kosmocox» m.ox/n 20 pazbesn

1. OO0wmue moJioxKeHus!
Hacrosmuii Koxekc stuku ciyxebHoro moBeneHus padotHukoB MBJIOY /¢ «Komocox»
mokx/n 20 pasbe3n (manee - YupexieHHe) pa3padOoTaH B COOTBETCTBUU C IOJIOKEHUSIMH
Koncrutynuu Poccuiickoit ®enepannu, OenepanbHbix 3akoHOB 0T 25.12.2008 Ne 273-03 «O
MPOTUBOJICUCTBUA  KOPPYIILIUNY, or 12.01.1996 r Ne 7-®3 «O HEKOMMEpPUYECKUX
OPraHu3aIusax», UHbIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit denepannuu, 1 OCHOBaH Ha
00IIeTTPU3HAHHBIX HPABCTBEHHBIX MPUHITAIIAX U HOPMAX POCCUUCKOTO OOIIECTBA M TOCYIapCTRA.
Konekc mnpencrasmsier coboir cBoa 00mMHKX MNPOGECCHOHANBHBIX MPUHIMIIOB U IPaBUII
MOBEJICHUs, KOTOPHIMH HAJIJCKHUT PYKOBOJCTBOBATHCS BCEM paOOTHUKAM YUPEKICHUS
HE3aBHUCHUMO OT 3aHUMAEMOU JTOHKHOCTH.
Jluiy, mocTynarieMy Ha padoTy B YUpexKJACHHE, HEOOXOIUMO 03HAKOMHUTHCS C TTOJIOKEHUSIMHA
Hacrosmero Kogekca u pykoBOJCTBOBaTbCA UMM B MPOLIECCE CBOEH TPYIOBOM NEATEIBHOCTH, a
KOKJIOMY paOOTHUKY YUpeKIEeHUS NPUHUMATh BCE MEpPBl ISl COOJIOJCHHS TIOJIOKEHUHN
Konekca.
Hensto Konekca siisieTcss 00001IeHNe STHUYECKMX HOPM M YCTAHOBJIGHHE TPABHII CIIY’KEOHOTO
MOBEJICHNUsT PA0OTHUKOB  YUPEXKIEHUS i1  JOCTOWHOTO  BBIMOJHEHUS WMH  CBOEH
npodeCCHOHANBHOM JIEATEILHOCTH, a TakKe OOCECIeUYeHHe CIMHBIX HOPM TOBEICHUS
pPabOTHUKOB.
Konekc mpusBaH moBBICUTH A(()EKTUBHOCTH BBIMOJHEHUS PAOOTHUKAMH YUPEKIEHUS CBOUX
JIOJDKHOCTHBIX 00S13aHHOCTEH.
Konmekc ciuyxur ¢dyngamenTom st GopMUpOBaHHS pabOYMX B3aMMOOTHOIICHHH B
VYupexxeHnr, OCHOBAaHHBIX Ha HOPMax MOpPaJIM, HPAaBCTBEHHOCTH, a TAK)XE OCYIICCTBICHUS
CaMOKOHTPOJISI paOOTHUKAMH Y UpEKACHHUS.
3HaHue W CcOOMIOJCHUE pabOTHUKAMHU YUpexkaeHHS moJiokeHui Kojgekca siBiaseTcs OQHUM M3
KpUTEPUEB OLIEHKU COOMIOACHUS UMU JUCLUILINHBI TPY/Ia.

2. OcHOBHbIE NPUHIUIIBI U MPABUJIA CJIYKeOHOT0 MOBeeHHsI PA0OTHHUKOB Y UpesKIeHus!

JlesTenbHOCTh PAOOTHUKOB YUPEkKAEHHUS OCHOBBIBASTCS Ha CIIEAYIOUINX MPHHIUIAX
npoheccuoOHaNbHON 3TUKU:
-3aKOHHOCTb

-npoeccruoHanu3M

-HE3aBHCHUMOCTh

-100pOCOBECTHOCTD
-KOH(pUIECHIINATBHOCTD
-MH(OPMHUPOBAHKE

-3()(heKTUBHBIN BHYTPEHHUI KOHTPOJIb
-CIIpaBeUIMBOCTb

-OTBETCTBEHHOCTh

-00bEKTUBHOCTh



-JI0BEpUE, YBaXKEHHE U JOOPOKETATEIBHOCTD K KOJUIEraM 1o paboTe.

PaboTHuKN YupexaeHus TpU3BaHbl:

TO0OPOCOBECTHO M HAa BBICOKOM MNPO(ECCHOHAIBHOM YPOBHE HCIOJHATH CBOM JOJDKHOCTHBIE
o0si3aHHOCTH, cOOMIONast BCce TpeOOBAHUS B COOTBETCTBHHM C (pefepaqbHBIMU 3aKOHAMHU, HHBIMH
HOPMaTHBHBIMH TPABOBBIMH aKTaMH B LEIIX oOecrieueHust 3QEKTUBHON pabOThl Y UpEKICHUS
U peaau3alii BO3JI0OKEHHBIX HAHETO 3aj1ay;

IIpU NPUHATHU PELIEHUS YUYUTHIBATh TOJBKO OOBEKTHUBHBIE OOCTOSITENBCTBA, IOATBEPKICHHBIE
JOKYMEHTaMHU;

OCYILIECTBJISITh CBOIO JIEATEIIBHOCTh B IpefesiaX MOJHOMOYUN YUpeKIEHHUS U JOKHOCTHBIX
00513aHHOCTENH;

HE OKa3bIBaTh MPEINOUYTEHUS KaKMM-TMO0 MpOo(EeCcCHOHAIbHBIM MU COLUAIbHBIM IpYIIaM U
OopraHu3anusaM, ObITb HE3aBUCHMBIMHM OT BIIMSHHUS OTAENBHBIX Tpak[IaH, Mpo(eccHOoHaIbHBIX
WM COLMANBbHBIX IPYNI ¥ OpraHU3allNii;

UCKJII0YaTh JIEHCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-TMOO JIMYHBIX, HMYIIECTBEHHbBIX
(puHAHCOBBIX) M HMHBIX HHTEPECOB, MPEMSITCTBYIOMIMX JOOPOCOBECTHOMY HCIOJHEHUIO HMHU
JIOJKHOCTHEIX 00sS3aHHOCTEH;

coOnroaaTh OeCHpUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTh BIUSHHUS Ha PpELICHHS
MOJIMTUYECKUX MapTU, OOLIECTBEHHBIX OObEIMHEHU M OpraHu3aluii;

coOJTI0/1aTh HOPMBI CITYKEOHOH, po(dhecCHOHATBFHOM 3TUKH U TIPAaBHJIA IETIOBOTO TIOBEICHHS;
OBITh KOPPEKTHBIM, BHUMATENbHBIM, J100pOKeNaTeIbHBIM U BE&XKJIUBBIM C FPaKJaHAMM, a TaKKe
B CBOMX OTHOUIEHHSIX C BBIIIECTOAIIMMHI PYKOBOIUTENSAMHU, KOJUIETaMH U MO TYNHEHHBIMU;
MPOSIBIIATh TEPNUMOCTh M YBaK€HHE K OOblHasM W TpaaulusM HapoaoB Poccum u apyrux
rocylapcTB, YYMUTHIBaTh KYJIbTYpHbIE M HHBIE OCOOCHHOCTH pA3IUYHBIX ATHHUYECKHUX,
COLMANBHBIX  Ipynn U KoH(eccHii, Croco0CcTBOBATh MEXHAllMOHATBHOMY U
MEXKOH(pECCHOHATILHOMY COTJIACHIO;

BO3JIEP)KUBATHCA OT TMOBEACHUS, KOTOPOE MOTIJIO Obl BBI3BaTh COMHEHHE B J0OPOCOBECTHOM
WCIIOJIHEHUU JIOJDKHOCTHBIX OOs3aHHOCTEH, a Takke u30erarb KOH(DIUKTHBIX CHUTYallHi,
CHOCOOHBIX HAHECTH YIIepO UX PENyTalluy U aBTOPUTETY Y UpexkICHNUS;

MIPUHUMATh PEAYCMOTPEHHBIE 3aKOHOAATenbCcTBOM Poccuiickoii dexnepauuu Mepsl 110
HEJOMYIIEHUIO BO3HUKHOBEHHS KOH(IIMKTa UHTEPECOB U YPETYIMPOBAHUIO BOSHUKIIUX CIIy4acB
KOH(ITMKTa UHTEPECOB;

HE HCIOJB30BaTh CIy)KEOHOE TOJIOKEHHE Uil OKa3aHWsA BIUSHUS Ha JESATeNbHOCTh
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJIEHUS,

OpraHu3aluii, JOJKHOCTHBIX JIUL, TOCYJapCTBEHHBIX (MYHHUIMIAIBHBIX) CAYXKAIIUX U TpaxaaH
IIPU PELICHUH BOIIPOCOB JINYHOTO XapaKTepa;

BO3JICP)KUBATBCA OT MYOJIMYHBIX BBICKA3bIBAHUM CYXKIEHUH U OLEHOK B OTHOILICHUU
nearenbHOCTH anmnapara I'yoepnaTtopa u IlpaButensctBa OpeHOyprckoit obnactu, YupexaeHus,
UX PYKOBOJUTEINIEH, €CITU 3TO HE BXOJUT B UX JIOJDKHOCTHBIE 0053aHHOCTH;

coONroAaTh YCTAaHOBJIIGHHbIE B  YUpeXICHUM TpaBUia MNYyOJUYHBIX BBICTYIUIGHUH U
MIPEIOCTABJICHUS CIIY>KeOHOH HHpOpMaIHH;

YBOKUTEIBHO OTHOCUTBCA K JICATEILHOCTH MPECTaBUTeNel cpeicTB MacCOBOM MH(OpMaIiu 1o
nHGOPMHUPOBaHUIO OOIIecTBa O paboTe VYUpexJIeHHs, a TakKe OKas3bIBaTh COJEHCTBHE B
MOJIy4eHUH JOCTOBEPHOI MH(OpMAIMK B yCTAaHOBJIEHHOM IOPSIKE;

BO3JIEP)KUBATBCA B MYOJMYHBIX BBICTYIUIEHUSIX, B TOM 4HCIE€ B CpPEICTBaX MAacCOBOM
uHpopManuy, OT 0003HAUEHHs] CTOMMOCTHM B HHOCTPAHHON BasltoTe (YCIOBHBIX JEHEXKHBIX
enuHuIax) Ha Teppuropun Poccuiickoit ®enepaiiu ToBapoB, pabOT, YCIYT MU MHBIX 0OBEKTOB
IpaXXIaHCKUX IIpaB, CyMM CAEIOK MEXIy pesuaeHtamMmu Poccuiickoii denepanuu, rnokasareiei
OIO/DKETOB BCEX YPOBHEH OroKeTHOW cucteMbl Poccuiickoit deneparuu) 3a UCKIIOYEHHUEM
cllyyaeB, KOTJla 3TO HEOOXOJAMMO JUIsl TOYHOM Mepeqauyd CBeIEeHHH JMOO0 MpeaycCMOTPEHO
3aKoHOAarenbCcTBOM Poccuiickonn denepanuu, MEXIyHapOIHBIMU Jorosopamu Poccuiickoit
deneparn, 00bIYasIMH JET0OBOI0 000POTa;

MIOCTOSIHHO CTPEMUTBCSI K OOECHEeUeHHIO KaK MOXHO Oojiee 3(PQPEKTUBHOTO pPACHOPSHKEHUS



pecypcamu, HaxXoIAIUMHKCS B c(hepe UX OTBETCTBEHHOCTH;

UCKITIOYATh JEHCTBUS, CBI3aHHBIC C BO3MOXKHOCTBIO MPUOOPETCHUSI MAaTEPUATBLHOW WM JTUYHON
BBITOJIbI, WJIM BIHMSIHUEM KAaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX ((PUHAHCOBBIX) WU HHBIX
MHTEPECOB, MPEMATCTBYIONINX JOOPOCOBECTHOMY HCIIOHEHHIO TOJHKHOCTHBIX 00s3aHHOCTEH;
co3JaBaTh YCJIOBHUSl JJsl pPa3BUTHS JOOPOCOBECTHOM KOHKYpEHTHOM cpenbl U oOecneduBarh
O0OBEKTUBHOCTh W TPO3PAYHOCTh B cepe 3aKylOK TOBapOB, paboT, yCiyr s obOecriedeHus
HYXJ YUpexKICHUS;

MIPUIEP)KUBATHCS MIPaBHJI JIEJIOBOIO TOBEJEHUS, CBA3AHHBIX C OCYLIECTBJIEHUEM BO3JI0KEHHbBIX
Ha y4pexJeHne QyHKIUH;

MO/JIEP’KUBATH OPSAJOK HAa paboueM MecCTe;

B 0JIEKJI€ COOMIOAATh ONPSITHOCTh U YYBCTBO MEPBHI.

PaGoTHuku Yupexaenus 00s3aHbI:

YBEJIOMJISITh PYKOBOJAUTENST YUpexJeHUs 00 oOpalleHMH K HeMYy KaKuX-TM0O JIUIl B IEJSIX
CKJIOHEHHS K COBEPIIECHUIO KOPPYIIIUOHHBIX MPABOHAPYIIIEHUH;

B CJy4asiX, IPEIyCMOTPEHHBIX 3aKOHOM, MPEJCTABIATh B YCTAHOBICHHOM IOPSIIKE CBEICHUS O
CBOMX JI0X0JIaX, pacxojax, 00 MMyIIeCTBE U 00s3aTENbCTBAX HMMYILECTBEHHOTO XapakTepa, a
TaKke 0 J0X0JlaX, pacxojax, o0 MMYIIECTBE M 005S3aTelbCTBaX HMMYILECTBEHHOTO XapakTepa
CBOUX CYNpYTH (Cympyra) U HECOBEPIIIEHHOJIETHHX JICTEH;

MPUHAMATh MEphl 10 HEIOMYIICHUIO JIF0OOW BO3MOXKHOCTH BO3HHUKHOBEHHS KOH(IIUKTA
MHTEPECOB U YPETyIMPOBAHUIO BOSHUKIIETO KOHMIMKTa HHTEPECOB;

YBEAOMIISITH PYKOBOJUTENST YUpEexkKAECHUS O MOJydE€HUH JIeJIOBOTO MOoJapKa.

PaGotHukM YupexaeHus He UMEIOT MpaBa:

37I0yNOTPEOIATh JOHKHOCTHBIMU MOJHOMOYHSIMH, CKJIOHSTH KOrO-JIMOO K MPaBOHAPYIICHUSIM,
MMEIOLIUM KOPPYIIIMOHHYIO HAaIIPaBJIEHHOCTH;

BO BpeMsl HCIIOJHEHUS WM JIOJDKHOCTHBIX O0Osi3aHHOCTEW BeCTH ceOsi BbBI3BIBAIOIIE IIO
OTHOIICHUIO K OKPYKAIOIIUM, MPOSBISATH HETaTHUBHBIE HMOLIMH, HCIOJIb30BaTh CJIOBA H
BBIPAKEHUS, HE JIOMyCKaeMbl€ €TOBBIM STHKETOM.

PaGoTHukaMm, HaJelIeHHBIM  OPraHU3alMOHHO-PACHOPAIUTENILHBIMU  MOJHOMOYHMSMH  TIO
OTHOIIEHUIO K JIpyTMM pabOOTHUKaM, peKOMeHJyeTcss ObITh JJs HUX o0pasuamu
npodeccroHanu3Ma, 6e3yrnpevyHon penyraunn, CnocoocTBOBaTh GOPMUPOBAHUIO B Y UPEKICHUH
OnmaronpusaTHOro Juig 3¢ HeKTUBHONW paboThl MOPATBHO-TICUXOJIOTUYECKOI0 KIMMaTa.

PaGoTHukM, HajeNeHHBIE  OPraHU3alMOHHO-PACHOPATUTEIILHBIMU  MOJHOMOYHMSMHU IO
OTHOIICHUIO K IPYIrUM paOOTHUKAM, ITPU3BaHBI:

MIPUHUMATh MEpPbI MO MPEIOTBPALECHUIO U YPETyIMPOBAHUIO KOH(DINKTA HHTEPECOB;

MIPUHUMATh MEPBI 10 MPEAYNPEKICHUIO KOPPYIIUH;

HE JIOTYCKaTh ClIyd4aeB MPUHYKIEHUS PAOOTHUKOB YUpEXKIEHUS K YYaCTUIO B JIESTEIBHOCTH
MOJIMTUYECKUX MapTUH U 0OIIECTBEHHBIX 0ObETUHEHHIA.

PaGoTHukaMm, HaJelNeHHBIM  OPraHU3alMOHHO-PACHOPATUTENILHBIMU  MOJHOMOYHMSMH  TIO
OTHOIICHHUIO K JIPYIMM pabOTHUKAM YUpeKJeHHUs, CleqyeT NPUHUMATh MEpbl K TOMY, YTOOBI
MOJAYMHEHHbIE UM paOOTHUKU HE JOMyCKadl KOPPYMNIHOHHO-OMACHOTO TOBEACHHUS, CBOUM
JTUYHBIM TIOBEJIEHUEM T0]aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEATUBOCTH.

PexomeH1aTenbHbIE 3TUUECKUE NTPaBHIIa CITY)KEOHOTO TTOBEACHUS
pabOTHUKOB YUpeKICHUS

B cnyxeOHOM moBeneHuM ~paOOTHHKaM  YUpexXJeHHs HEOOXOJAUMO  HCXOAUTh U3
KOHCTUTYLIMOHHBIX TOJIOXKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOO/BI SBISIOTCS BBICIIEH
LIEHHOCTBIO, U KaXKJbIil I'PaXJAaHWH MMEET IPaBO HAa HENPUKOCHOBEHHOCTb YAaCTHOW >KHU3HH,
JUYHYIO U CeMEHHYIO TaiiHy, 3aIllUTy Y€CTH, IOCTOMHCTBA, CBOETr0 JOOPOro HMEHH.

B cny>xe6HOM noBeieHNH paOOTHUKHU BO3JIEPKUBAIOTCS OT:

m000r0 BUAA BBICKA3bIBAaHUN M JIEHCTBUH IMCKPUMHHALMOHHOTO XapakTepa IO NpU3HAKaM
I10J1a, BO3PACTA, pachl, HAIMOHAIBHOCTH, SI3bIKa, IPAXKIAHCTBA, COLIMAILHOTO, UMYIIIECTBEHHOTO



WM CEMEWHOTO IMOJI0KEHUS, OJIUTUYECKUX WU PEIUTUO3HBIX MPEANOYTEHUI;

rpy0oCTH, TPOSBICHUNA MPEHEOPESKUTENLHOTO TOHA, 3aHOCYMBOCTH, NPEAB3ATHIX 3aMEYaHUH,
NPEIbABICHHS HEITPABOMEPHBIX, HE3aCIy>KEHHBIXOOBUHEHUH;

yIpo3, OCKOPOUTEIFHBIX BBIPAKEHUH WM PEIUIUK, ACUCTBUH, MPEMATCTBYIOUINX HOPMAIBHOMY
OOIICHHUIO WIIM TIPOBOLUPYIOIIUX IPOTHBOIIPABHOE MOBEICHHE;

KYpPEHHS BHE OTBEJICHHBIX JJI TOTO MECTaX B Y UPEIKICHUU.

PaGoTHUKM mNpHU3BaHBI CIIOCOOCTBOBATh CBOMM CIYKEOHBIM IIOBEJICHHEM YCTAHOBJICHHIO B
KOJUUIEKTUBE JIEJIOBBIX B3aMMOOTHOIIECHUM M KOHCTPYKTUBHOT'O COTPYIHHYECTBA IPYT C APYTOM.
PaGotHukam  YupexaeHHs pEKOMEHIyeTcs OBbIThb  BEXJIMBBIMH, JOOpPOKEIAaTeIbHBIMHU,
KOPPEKTHBIMH, BHHUMATEIbHBIMU U MPOSIBIATH TEPIUMOCTh B OOILEHUU C TpakJaHaMH U
KOJUIETAMH.

Buemnuit B pabOTHUKOB YUpek/IeHUs NPU UCIIOIHEHUH UMH JIOJKHOCTHBIX 00s13aHHOCTEH B
3aBUCHUMOCTH OT YCIOBUH paboTel u/miau ¢opmara JeI0BOTO MEPONPHUATHS  JI0JIKEH
COOTBETCTBOBAaTh OOIICTIPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTIMYalOT O(QUIMAIBHOCTD,
CAEPKAHHOCTb, TPAJAUIIMOHHOCTh,aKKYPaTHOCTb.

Hapymenne paGoTtHukamu VYupexaeHHs TMOJOXKEeHU Hacrosmero Kojekca MOATIEKHUT
MOpPAJIBHOMY OCYXJEHHI0O Ha COoOpaHUAX (COBEIIaHUAX, COOpaHUSX, KOH(EPEHIHSIX), a B
cllydasix, NpEeAyCMOTpPEHHBIX (¢enepalbHbIMU 3aKOHaMH, HapyuieHue mnosoxeHnnit Konekca
BJIEYET IPUMEHEHNE K paOOTHUKY IOPUINUECKONH OTBETCTBEHHOCTH.

Cobmonenne paboTHHUKOM YupexaeHus nojoxeHuit Kojekca yuuTeiBaeTcs Mpu Ha3HAUYEHUU
MOOUIPEHUH, MpPH HAIOKEHWH JUCHUIUIMHAPHBIX B3BICKAHWN, a TakKe IpPH OIIEHKe
3¢ (HEKTUBHOCTU €T0 NeATETHHOCTH.

Hapymienne mnpaBuyl aHTHUKOPPYNIIMOHHOTO TIOBEIEHUSI BJIEUET IMPOBEACHUE CIYKEOHOIO
paccieioBaHusl 10 0OCTOATENbCTBAM, BOSHUKHOBEHHSI KOPPYIIIMOHHO-OMIACHOM CUTYyallUH.
PaGotHuku VYupexaeHus B 3aBUCUMOCTH OT TSKECTH COBEPUICHHOTO IMPOCTYIKA HECYT
JUCUUIIIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXIAHCKO-IIPABOBYIOU YTOJIOBHYIO OTBETCTBEHHOCTh
B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccuiickoit deneparuu.

Ecnu pabotHuk YupexeHust He yBepeH, Kak HE0OX0IMMO MOCTYIMUTh BCOOTBETCTBUH C
HactosiuM Kogekcom, oH TOJKeH 0OpaTUThCS 3a KOHCYNbTaluel (pa3biCHEHUsIMHU) K
PYKOBOJUTENO YUpEkKICHUS, TNO0 K JOHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
MIPOTUBOAECUCTBUE KOPPYIILINH.






